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6.1.1 The governance and leadership is in accordance with vision and mission 

of the institution and it is visible in various institutional practices such as 

decentralization and participation in the institutional governance 
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ADARSH MAHILA MAHAVIDYALAYA, BHIWANI

DUTY LIST FOR 2020-21
The following members will constitute the committee mentioned against their names 1Or 

the session 2020-21 underlined Assistant/Associate Prof. will act as conveners 
1. a. COLLEGE COUNCIL Ms. Rachna Arora 9896866261

Ms. Neelam Gupta- 9315375682
Dr. Madhu Malti - 7988205424 
Dr. Aparna Batra- 9896081707
Ms. Neeru Chawla -7206708470 
Dr. Indu Sharma 9812883590

b. Staff Council Secretary c. StaffAssociation Secretary 

Joint Secretary 

Dr. Indu Sharma-9812883590
Ms. Anita Verma -8950822243
Dr. ManjeetMaan -9416338511

2. AMALGAMTED FUND Ms. Rachna Arora 9896866261 
Dr. Nisha Rani (Incharge Sports) -9466818333
Dr. Manjeet Maan (Incharge Library) -9416338511
Dr. Amita Gaba -9416524343
Mr. Baljeet Singh -9416148780
Mr. Anand Sarup Jain-9896165276 

3. Time Table Mrs. Rinku Aggarwal, Coordinator -9896727920 
Dr. Suman-Co-coordinator -9255133311 
(Workload Incharge, Staff wise & Roomn
wise Time Table)

Ms. Mamta Wadhwa-Convener 9466710680 
Ms. Sushila Kaushik-Co-convenor -9896220892 
(Incharge of Tutorial and Discipline Duty)
Ms. Babita Chaudhary -9034714661 
Ms. Tamanna Gupta- 9306834756
Dr. Preeti Chaudhary -7015557117

B.A. 

Class-wise
Time Table

Dr. Deepu Saini-9416439355B.Sc.

Dr. Amita Gaba -9416524343
Ms. Ashima Yadav - 8950689919 B.Com.

Dr. Nutan Sharma -9255532088 
B.C.A.

Dr. Renu -9467601033
Ms. Mohini - 7988037497 M.A./M.Sc. 
Ms. Taanya -8708865833 

ONLINE EXAM 
a. CO-ORDINATOR

b. TECHNICALSTAFE 

C. CLERICAL

Ms. Neelam Gupta- 9315375682 
Dr. Deepu Saini - 9416439355 

Mr. Nikhil - 9253866891 
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ONLINE ADMISSION 
a. CO-ORDINATOR 

b. TECHNICAL STAFE 
c. CLERICAL

Ms. Neclam Gupta-9315375682 
Dr. Deepu Saini -9416439355 
Mr. Nikhil -9253866891

ONLINE CLASSES
a. CO-0RDINATOR 

b. TECHNICAL STAFE
Ms. Neelam Gupta -9315375682 
Dr. Nutan Sharma -9255532088 
Dr. Deepu Saini -9416439355 
Dr. Sucheta Soni -8572008209
Dr. Preeti Chaudhary 7015557117 
Ms. Himanshi Jain 8929843700 
Ms. Ritika -9416859306

STUDENT COUNSELLINGG
AND STUDENT AFFAIRS
A) GRIEVANCES & REDRESSAL Dr. Manjeet Maan -941633851 1 

Ms. Rinku Aggarwal-9896727920 
Dr. Sucheta Soni -8572008209 

B) ANTI-CORRUPTION & 
SEXUALHARASSMENT CELL Dr. Madhu Malti -7988205424 

Ms. Nirmal Malik 9812190018 

C) STUDENT COUNCIL& RED CROSS Dr. Aparna Batra-9896081707 
Dr. Indu Sharma -9812883590 

D) WOMEN CELL Dr. Aparna Batra -9896081707
Dr. Indu Sharma --9812883590 

E) INTERNALQUALITY
ASSURANCE CELL 

Ms. Neelam Gupta-9315375682 
Ms. Neeru Chawla -7206708470
Dr. Indu Sharma -9812883590 
Dr. Amita Gaba -9416524343

Dr. Manjeet Maan -941633851 1 
Ms. Rinku Aggarwal -9896727920 
Dr. Nisha Rani -9466818333 

Dr. Suman -9255133311

F) STUDENT GUIDANCE & CAREER
COUNSELLING CELL 

Ms. NeeruChawla-7206708470 

Ms. Rinku Aggarwal -9896727920 
Dr. Ritika Chaudhary -8929011306 

Dr. Madhu Malti-7988205424 
Ms. Anju Rani 9034503940 

Ms. Dipti -7988115947 

Ms. Priti (Hindi) - 9991235771 

Dr. Yaswanti (Hindi) - 8814916007 

G) LEGALCELL, SC/STCELL 

Dr. Manjeet Maan-9416338511 
Dr. Yaswanti (Hindi) -8814916007 

H) ANTI-RAGGING COMMITTEE 
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) ALUMNI MEET Dr. Indu Sharma -9812883590 
Dr. Manjeet Maan 9416338511 
Dr. Renu 9467601033 
Dr. Sucheta Soni -8572008209 

Ms. Neeru Chawla -7206708470 
Dr. Madhu Malti -7988205424 
Dr. Suman -9255133311 
Ms. Nirmal Malik 9812190018 
Ms. Sushila Kaushik -9896220892 

J)PARENTS-TEACHER ASSOCIATION 

K) FEEDBACK FROM STUDENTS Dr. Preeti Chaudhary -7015557117 
Ms. Pooja (Chemistry) -8684970523 
Ms. Himanshi Jain 8929843700 

L) TRAINING PROGRAMMES FOR THE FACULTY IN THE USE OF 
COMPUTER/ INTERNETI
MULTIMEDIA/ AUDIO-VISUAL AIDS ETC. 

Ms. Neelam Gupta -9315375682 
Dr. Amita Gaba -9416524343 
Dr. Deepu Saini -9416439355 

M) PROFESSIONAL DEVELOPMENT 
PROGRAMMES FOR NON-TEACHING 
STAFE 

Dr. Amita Gaba -9416524343 
Mr. Baljet Singh -9416148780 

N) FUNDS GIVEN FOR SELF-DEVELOPMENT PROGRAM & SKILL UP-GRADATIONS AND TRAINING OF THE STAFE 

Dr. Amita Gaba -9416524343 
Mr. Baljeet Singh -9416148780 
Mr. A.S. Jain -9896165276 

COORDINATORS OF VARIOUS DEPARTMENTS DEPARTMENT INCHARGEP.G. COURSES Dr. Aparna Batra -9896081707 

Ms. Neelam Gupta-9315375682 
Dr. Nutan Sharma -9255532088 

BCA 

Ms. Neelam Gupta-9315375682 
Dr. Deepu Saini 9416439355 

B.SC. (COMP. SC.) 

B.COM COMP Ms. Neeru Chawla -7206708470 
B.COMASM Dr.Amita Gaba -9416524343 
Z00LOGY Ms. Rachna Arora 9896866261 

Ms. Nirmal Malik 9812190018 

BOTANY Ms. Rachna Arora 9896866261 
NODAL OFFICER(yOTERCARD) Ms. Rinku Aggarwal -9896727920 
REMEDIAL PROGRAMME All Heads of the Department 
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MUSIC (V Dr, Aparna Batra-9896081707 
MUSIC (D Dr, Aparna Batra -9896081707 
FINE ARTS Dr. Indu Sharma -9812883590 

SPORTS & PHYSICAL EDUCATION Dr. Nisha Rani -9466818333 
Ms. Rinku Aggarwal -9896727920 

LIBRARY Dr. Manieet Maan 9416338511 
SOCIAL SCIENCESs Ms. Rinku Aggarwal -9896727920 
PSYCHOLOGY Ms. SangeetaManrow -9812320622 

Subject Societies & Cultural Association AConeSocieties Dr. AparnaBatra-9896081707 B) Incharge Societies & 
Preparation of Teams

English
Hindi

Dr. Manjeet Maan -9416338511 
Dr. Madhu Malti -7988205424 

Home Science Ms. Sangeeta Manrow -9812320622 
Ms. Rajita Sehrawat -825186176 
Dr. Manjeet Maan -9416338511
Ms. Manju Jain -9034144886 
Asst. Professor of Music (V) 
Dr. Suman 9255133311 
Dr. Deepu Saini -9416439355 
Ms. Mohini -7988037497 

Fine Arts 

Library
Music () 
Music (V) 
Sanskrit
Science
Maths
Computer Sc. 
Commerce

Dr. Nutan Sharma -9255532088 
Ms. Neeru Chawla-7206708470 
Dr. Preeti Chaudhary -7015557117 
Ms. Sushila Kaushik -9896220892
Ms. Tamanna Gupta-9306834756 
Ms. Sonam Kumari -7082478878 
Dr. Nisha Rani -9466818333 
Dr. Ritika Chaudhary -8929011306 
Ms. Sonu -7056170810 
Ms. Nirmal Malik 9812190018 

BCA 
Social Science 

Psychology 
Physical Education Sports

Physics
Chemistryy 
Botany
Zoology

C) DramaticClub Dr. Suman -9255133311 
Ms. Astha Vats 8708011440D 
Dr. Nutan Sharma -9255532088 
Dr. Renu -9467601033 
Ms. Megha (Psychology) -9017136795 
Ms. Gayatri Arya -9416439355 
Ms. Neerja -8397843322 

D) WesternMusie Asstt. Professor of Musics (V 
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E) Dance Dr. Indu Sha rma -9812883590 
Ms. Sushila Kaushik -98962208 
Ms. Mamta Wadhwa -9466710630 
Ms. Babita Chaudhary -9034714661 
Ms. Mohini -7988037497 

F) N.C.C. Ms. Anita Verma -8950822243 
Dr. Renu -9467601033 
Ms. Neerja -8397843322 
Ms. Astha Vats 8708011440 

G) N.S.S. SSangeeta Manrow -9812320622 
Dr. Nisha Rani -9466818333 
Ms. Megha (Psychology) 
Ms. Ruchi Vats (History) 7027355647 

9017136795 

EXAMINATION DEPTT. Ms. Rinku Aggarwal-9896727920 
Dr. Manjeet Maan -9416338511 

College Magazine 
Editor-in-Chief 

9. 

Dr.Aparna Batra -9896081707 
Editor (Hindi Section)
Editor (Commerce) 
Editor (Sanskrit Section)

Editor (English Section) 

Editor (Science Section)

Dr. Indu Sharma -9812883590 

Dr. Amita Gaba -9416524343 
Dr. Suman -9255133311 

Ms. Rinku Aggarwal -9896727920 
Dr. Ritika Chaudhary -8929011306 

10. Cleanliness of Class Rooms & 
Class Room Furniture, College
Campus

Ms. Anita Verma -8950822243 
Ms. Tamanna Gupta (Psychology)- 9306834756
Ms. Vaishali (Commerce) -7206373404
Ms. Neha (Zoology) -8708251628 

Ms. Mohini (Maths)-7988037497 
Dr. Seema (Maths) - 8529705342 

Ms. Rajita Sehrawat (Fine Arts) -825186176 
Ms. Seema (Fine Arts) -8059922936 

11. A)Programme Officer Youth Festival Ms. Neeru Chawla -7206708470 
Dr. Sucheta Soni -8572008209 

B) Cultural Activities & Functions 
Instructed by HECCBLU/Govt./Admn.) 

Ms. Neeru Chawla-7206708470 
Dr. Sucheta Soni -8572008209 

Dr. Indu Sharma -9812883590 
Ms. Rajita Sehrawat (Fine Arts) -825186176 

12. Youth Welfare

13. Data Collection 
of all activities of College

Ms. Neeru Chawla-7206708470 
Dr. Sucheta Soni -8572008209 
Ms. Himanshi Jain 8929843700 
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14. College Dispensary 

Ms. Neclam Gupta -9315375682 
Ms. Anita (Warden) 805934564. 

College Crockery
Ms. SangectaManrow -9812320622 
Ms. Tamanna Gupta (Psychology)-9306834756 
Ms. Dipti (Maths) -7988115947 

15. 

16. College Canteen
Dr. Manjcet Maan -9416338511 
Ms. Rinku Aggarwal -9896727920 

17. Principal Office
Dr. Nutan Sharma -9255532088 
Ms. Mamta Wadhwa -9466710680 

Ms. SushilaKaushik -9896220892 
Ms. Sangeeta Manrow -9812320622 

18. Staff Room 

19. Drinking Water 
Ms. Anita (Warden)_8059345643 
Ms. Mohini (Maths) -7988037497 

Ms. Dipti (Maths) -7988115947

20. Attendance Registers U.G. Classes
P.G. Classes (on contract basis)

Head of the Departments 
Dr. Aparna Batra -9896081707 

21. Attendance Register of Head 
of Departments (For UG Classes) 
and regular Teaching Staff

Ms. Rachna Arora_9896866261 

22. Discipline Committee including 
Checking of Proper Dress & Mobile

Dr. Manieet Maan -9416338511 
Dr. Renu -9467601033 
Dr. Preeti Chaudhary -7015557117 
Ms. Anju Rani -9034503940 
Ms. Dipti -7988115947 
Ms. Babita Chaudhary -9034714661 

22. 

Dr. Decpu Saini -9416439355 
Dr. Sucheta Soni -8572008209 
Ms. Mamta Wadhwa -9466710680 
Dr. Nutan Sharma -9255532088 
Ms. Anita (Warden) 8059345643 

23. Educational Tour 

Dr. Nisha Rani -9466818333 24. Red Ribbon Club 
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VARIOUS ADMINISTRATIVE COMMITTEES 

1. UNIFORM FOR CLASS IV EMPLOYEES Dr, Renu 9467601033 
Ms. Nirmal Malik 9812190018 

2. ADMISSION RULES BOOKLET Ms. Anita (Warden) 8059345643 
Mr. Baljeet Singh -9416148780 

3. ALLTYPES OF GRANTS FROM U.G.C. AND ITS 
CORRESPONDENCE ETC. 

Dr.Aparna Batra-9896081707 

4. HOSTEL COMMITEE 
Ms. Neelam Gupta-9315375682 
Dr. Indu Sharma -9812883590 
Dr. Amita Gaba -9416524343 
Ms. Sangeeta Manrow -9812320622 
Ms. Anita (Warden) -8059345643 

5. BURSAR
Dr. Amita Gaba -9416524343 

6. RTI COMMITTEBE 
Dr. Raini Raghav-SPIO -9996937078 
Ms. Rachna Arora, ASPIO 9896866261 

Ms. Neelam Gupta - Member - 9315375682 

Mr. Baljeet Singh - Member -9416148780 

Mr. A.S. Jain -9896165276 
Mr. Manish Kumar 72062468300 

7. NEWS BULLETIN (QUARTERLY) 
U.G. &P.G. 

Ms. Gayatri Arva (Comm.) -9416439355 
Ms. Taanya (English) -8708865833

8. Digitalization of Results
B.A.& BCA 

Ms. Neelam Gupta-9315375682 
Dr. Preeti Chaudhary (Computer) -7015557117
Ms. Mohini (Maths) -7988037497
Mr. Rajesh Kaushik (LA) -9253 182271

Dr. Deepu Saini 9416439355 
Ms. Sunita (Maths) =-8607256858
Dr. Ankita Gupta -7027016133
Mr. Gopal Aggarwal (LA) -9034566676
Mr. Mukesh Singh (LA) 9017410877

B.Sc. & PG 

Ms. Anju Rani (Maths) -9034503940
Ms. Himanshi Jain 89298437000
Mr. Vishal Mishra (LA) 9416789378

B.Com

Ms. Neelam Gupta-9315375682 
Dr. Deepu Saini -9416439355
Mr. Nikhil --9253866891

9. College Website9. 
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a) Wooden Furniture 
b Steel Furniture& PlasticFurniture 

10. 
Dr. Manieet Maan -9416338511 
Dr. MadhuMalti -7988205424 

11. Repairing of College Building&WoodenProperty
Ms. Rinku Aggarwal-9896727920 
Ms. Neelam Gupta - 9315375682
Ms. Anita (Warden) 8059345643 

Dr. Nutan Sharma 9255532088
Dr. Ritika Chaudhary -8929011306

Ms. Anju Saini -9034503940 
Ms. Mohini (Maths) -7988037497 

12. Hospitality Committee :Dr. Renu -9467601033 
Ms. Sushila Kaushik -9896220892
Ms. Mamta Wadhwa -9466710680 
Ms. Babita Chaudhary -9034714661 
Ms. Dimple Aggarwal -9467458258

Ms. Ruchi Vats- 7027355647 

Ms. Anju Rani 
Ms. Chananda 9991801556 

-9034503940 

13. Electricity and Water Dr. Suman -9255133311 
Ms. Vidushi -9467603890 
Ms. Anju Rani -9034503940 

Ms. Chananda 9991801556 

14. Camera Operating Team Ms. Neelam Gupta-9315375682 
Ms. Deepu Saini -9416439355 

15. Publication Dr. MadhuMalti -7988205424 
Ms. Gayatri Arya -9416439355 

16. University Answer Books Dr. MadhuMalti-7988205424 
Ms. Nirmal Malik 9812190018 

Ms. Manoj Kumar -9812164107 

17. College Photographs and Film :Dr. Suman -9255133311 

Dr. Indu Sharma-9812883590 
Dr. Suman -9255133311 

18. Trophies

Prize Committee 
a) AcademicPrizes

19. 
Dr. Amita Gaba -9416524343 
Ms. Neeru Chawla -7206708470 
Ms. Vidushi 9467603890 
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b) Cultural 

Dr. Manicet Maan -94163.3H511 
Ms. Sangeeta Manrow -981220624 

Convocation 
Ms, Rachna Arora-Convenor -989686626l 

Ms, Neclam Gupta-Co-Convener -9315375682 
ADArna Batra-Co-Convener -9896081707 

d) Sports
Dr. Nisha Rani -9466818333 
Ms. Sonam Kumari -7082478878 

a) Printing Cards, Convocation & Other Functions 
20. 

Dr. Indu Sharma-9812883590 
Dr. Preeti Chaudhary -7015557117 

Ms. Rajita Chaudhary -825186176 

b) Sports Functions 
Dr. Nisha Rani -9466818333 
Ms. Sonam Kumari -7082478878 
Ms. Taanya -8708865833 

21. Seating Arrangement for al Academic & Cultural Functions Ms. Sushila Kaushik -9896220892 
Ms. Dimple Aggarwal (Pol. Sci.) -9467458258 
Ms. Pratishtha 8708545576 
Ms. Dipti -7988115947 
Ms. Anita (Warden) 8059345643 

22. Miscellaneous Property 
Ms. Sangeeta Manrow -9812320622 

23. Printing Stationery 
Mr. Manish Kumar 7206246830 Ms. Vaishali Gupta 9034583666 

:Dr. Nisha Rani-9466818333 
Ms. Sushila Kaushik -9896220892 Ms. Indu Vashistha - 8168587621 

24. Auction of Disposal

Dr. Suman -9255133311 
Ms. Megha (Botany)- 9034626282 
Ms. Manisha (Botany) -9053601270 
Ms. Chananda (Maths) -9991801556
Ms. Raveena Singh (EVS) -9992754789 

25. Gardening 

Decoration of the Campus :Department of Fine Arts 26. 

27. Nodal Officer
College, E-Mail Check

Ms. Neeru Chawla-7206708470 
Dr. Sucheta Soni -8572008209 
Mr. Vishal Mishra 9416789378 
Mr. Nikhil -9253866891 

Mr. Rajesh Kaushik 9253 182271 
Mr. Manish Kumar 7206246830 
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28. NATIONAL EDUCATION 
Ms. Neeru Chawla -7206708470 
Dr. Manjeet Maan -9416338511 
Ms. Rinku Aggarwal -989672792 
Dr. Nisha Rani -9466818333 
Dr. Suman -9255133311 

POLICY-2020 

29. COVID-19 Ms. Neelam Gupta -9315375682 
Ms. Gayatri Arya -9416439355 

COMPILATION OF LECTURE
SHORTAGE(NODAL OFFICER)

30. 

Ms. Rachna Arora-9896866261 

NATURE INTERPRETATION 
CENTRE (NODAL OFFICER)

31. Ms. Rachna Arora- 9896866261 

WATER CONSERVATION 
NODAL OFFICER)

32. 
Ms. Rachna Arora-9896866261 

33. TRAFFICINTERPRETATION 
CENTRE (NODAL OFFICER) Ms.Anita Verma -8950822243 

Ms. Neelam Gupta (Nodal Officer)-9315375682 
Dr. Deepu Saini -9416439355 

34. FIRE SAFETY

35. ANTI TOBACCOCELL 
NODAL OFFICER) Dr. Manieet Maan-9416338511 

Ms. Neelam Gupta (Nodal Officer)-9315375682 
Ms. Sangeeta Manrow-9812320622 
Dr. Manjeet Maan -9416338511 

Ms. Rinku Aggarwal -9896727920 
Dr. Suman -9255133311 

Dr. Deepu Saini -9416439355 

Ms. Pooja Sharma -8684970523 

36. SAP COMMITTEE 

37. CO-ORDINATOR AMRUT MAHOTSAV Dr.Aparna Batra _9896081707 

Ms. Rachna Arora (NodalOfficer) -9896866261 
Dr. Renu9467601033 

Dr. Nutan Sharma -9255532088 

38. ADULT EDUCATION 

Dr. Sucheta Soni -8572008209 

Ms. Gayatri Arya-9416439355 
Dr. Deepu Saini -9416439355 

Ms. Nirmal Malik 9812190018 
Ms. Mamta Wadhwa -9466710680
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Ms. Sushila Kaushik -9896220892 
Dr.Preeti Chaudhary -7015557117 
Ms. Ashima Yadav -8950689919 

NODAL OFFICER FOR TRAINING FOR INCOMEVERIFICATION OF PARIVAR PEHCHAN PATRA

39. Dr. Suman -9255133311 

Note (1) Al the conveners of different Committees are requested to take the charge of their respective 

Committee from their predecessors latest by 12/08/2021 and put up the registers betore the 

undersigned personally for signatures, positively (If there is any change). 
(2) The allotment of aforesaid duties will stand effective till further notice.

Dated: 12/07/2021 
Principal 

Adarsh Mahila Mahavidyalaya 
Bhiwani
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ADARSH MAHILA MAHAVIDYALAYA, BHIWANI 

DUTY LIST FOR 2021-22 
The following members will constitute the committee mentioned against their 

names for the session 2021-22 underlined Assistant/Associate Prof. will act as 

Conveners-

Ms. Rachna Arora 
Ms. Neelam Gupta 
Dr. Madhu Malti ma 
Dr. Aparna Batra 
Ms. Neeru Chawla 

1. a. COLLEGE COUNCIL 

Dr. Indu Sharma 

b.Staff Council Secretary
c. Staff Association Secretary 

Joint Secretary

Dr. Indu Sharma9> 
Ms. Anita Verma 
Dr. Manjeet Maan 

Ms. Rachna Arora 
Dr. Nisha Rani (Incharge Sports) 
Dr. Manjeet Maan (Incharge Library) 

2. AMALGAMTED FUND 

Dr. Amita Gaba 

Mr. Baljeet Singh 
Mr. Anand Sarup Jain 

Mrs. Rinku Aggarwal, Coordinator 
Dr. Suman-Co-coordinator 
(Workload Incharge, Staff wise & Room 

wise Time Table) 

3. Time Table 

Ms. Mamta Wadhwa-Convener 
Ms. Sushila Kaushik-Co-convenor 
(Incharge of Tutorial and Discipline Duty) 
Ms. Babita Chaudhary 
Ms. Tamanna Gupta 
Dr. Preeti Chaudhary

B.A. 

Class-wise
Time Table 

B.Sc. Dr. Deepu Saini 

Dr. Amita Gaba 
Ms. Ashima Yadav 

B.Com. 

B.C.A. Dr. Nutan Sharma 

M.A./ M.Sc. Dr. Renu 
Ms. Mohini 
Ms. Taanya 

40



4. ONLINE EXAM 
a. CO-0RDINATOR 
b. TECHNICAL STAFE 
c. CLERICAL 

Ms. Neelam Gupta 
Dr. Deepu Saini 
Mr. Nikhil 

ONLINE ADMISSION 
a. CO-ORDINATOR 

b. TECHNICAL STAFF 
C. CLERICAL 

Ms. Neelam Gupta 
Dr. Deepu Saini 
Mr. Nikhil 

ONLINE CLASSES 
a. CO-ORDINATOR 
b. TECHNICAL STAFF 

Ms. Neelam Gupta 
Dr. Nutan Sharma 
Dr. Deepu Saini 
Dr. Sucheta Soni 
Dr. Preeti Chaudhary 
Ms. Himanshi Jain 

Ms. Ritika 

5. STUDENTCOUNSELLING
AND STUDENT AFFAIRS 
A) GRIEVANCES & REDRESSAL Dr. Manjet Maan 

Ms. Rinku Aggarwal 
Dr. Sucheta Soni 

B) ANTI-CORRUPTION& 
SEXUAL HARASSMENT CELL Dr. Madhu Malti we 

Ms. Nirmal Malik 

C) STUDENT COUNCIL& RED CROSS Dr. Aparna Batra 
Dr. Indu Sharma ga 

Dr. Aparna Batra N 
Dr. Indu Sharmaga) 

D) WOMEN CELL 

Ms. Neelam Gupta E) INTERNAL QUALITY 
ASSURANCE CELL Ms. Neeru Chawla 

Dr. Indu Sharma ya 
Dr. Amita Gaba 
Dr. Manjeet Maan 
Ms. Rinku Aggarwal 
Dr. Nisha Rani 
Dr. Suman 

F) STUDENT GUIDANCE & CAREER 
COUNSELLING CELL 

Ms. Neeru Chawla 
Ms. Rinku Aggarwal 
Dr. Ritika Chaudhary
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G) LEGAL CELL, SCST CELL Dr. Madhu Malti wa 
Ms. Anju Rani 
Ms. Dipti 
Ms. Priti (Hindi) 
Dr. Yaswanti (Hindi) 

H) ANTI-RAGGING COMMITTEE Dr. Manicet Maan 
Dr. Yaswanti (Hindi) 

Dr. Indu Sharma 
Dr. Manjeet Maan 

1)ALUMNI MEETT 

Dr. Renu 
Dr. Sucheta Soni 

J) PARENTS-TEACHER ASSOCIATION Ms. Neeru Chawla 
Dr. Madhu Malti mwau 
Dr. Suman 
Ms. Nirmal Malik 
Ms. Sushila Kaushik 

K) FEEDBACK FROM STUDENTS Dr. Preeti Chaudhary 

Ms. Pooja (Chemistry)
Ms. Himanshi Jain 

L) TRAINING PROGRAMMES FOR 
THE FACULTY IN THE USE OF 
COMPUTER/INTERNET 

MULTIMEDIA/ AUDIO-VISUAL AIDS ETC 

Ms. Neelam Gupta 
Dr. Amita Gaba 
Dr. Deepu Saini 

M) PROFESSIONAL DEVELOPMENT 
PROGRAMMES FOR NON-TEACHING 
STAFF 

Dr. Amita Gaba 
Mr. Baljeet Singh 

N) FUNDS GIVEN FOR SELF-DEVELOPMENT 
PROGRAM & SKILL UP-GRADATIONS
AND TRAINING OF THE STAFF 

Dr. Amita Gaba 
Mr. Baljeet Singh 
Mr. A.S. Jain 

6. COORDINATORS OF VARIOUS DEPARTMENTS 
DEPARTMENT INCHARGE 

P.G. COURSES Dr. Aparna Batra 

BCA Ms. Neelam Gupta 
Dr. Nutan Sharma 

B.SC. (COMP. SC.) Ms. Neelam Gupta 
Dr. Deepu Saini 

B.COM COMP. Ms. Neeru Chawla 

B.COM ASM Dr. Amita Gaba 
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ZOOLOGY 
Ms. Rachna Arora 
Ms. Nirmal Malik 

Ms. Rachna Arora 
BOTANY 

Ms. Rinku Aggarwal 
NODAL OFFICER (VOTER CARD) 

REMEDIAL PROGRAMME AllL Heads of the Department 

MUSIC (V) 
Dr. Aparna Batra 

MUSIC 
Dr. Aparna Batra 7 

FINE ARTS 
Dr. Indu Sharma y 

Dr. Nisha Rani 
Ms. Rinku Aggarwal SPORTS & PHYSICAL EDUCATION 

LIBRARY 
Dr. Manieet Maan 

SOCIAL SCIENCES 
Ms. Rinku Aggarwal 

PSYCHOLOGY 
Ms. Sangeeta Manrow 

7. Subject Societies& Cultural Association
A) Convener 

B) Incharge Societies& 
Preparation of Teams 

English 
Hindi 

Dr. Aparna Batra 

Dr. Manjeet Maan 

Dr. Madhu Malti ma 
Ms. Sangeeta Manrow 
Ms. Rajita Sehrawat 
Dr. Manjeet Maan 

Ms. Manju Jain 
Asstt. Professor of Music (V) 

Dr. Suman 

Home Science 

Fine Arts 

ar Rajth 

Library 
Music (1) 
Music (V) 
Sanskrit Dr. Deepu Saini 

Ms. Mohini Science 
Maths Dr. Nutan Sharma 
Computer Sc. 

Commerce 
Ms. Neeru Chawla 

BCA 
Dr. Preeti Chaudhary 

Social Science 
Ms. Sushila Kaushik 

Ms. Tamanna Gupta 
Psychology 
Physical Education Sports 

Physics 
Chemistry 
Botany 
Zoology 

Ms. Sonam Kumari 

Dr. Nisha Rani 
Dr. Ritika Chaudhary
Ms. Sonu 
Ms. Nirmal Malik 
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Ms. Astha Vats 
atVe 

C) Dramatic Club 
Dr. Suman 

Dr. Nutan Sharma 

Dr. Renu 

Ms. Megha (Psychology)

Ms. Gayatri Arya 
Ms. Neerja 

aea argt 

D) Western Musie Asstt. Professor of Musics (V) 

E) Dance 
Dr. Indu Sharma 
Ms. Sushila Kaushik 

Ms. Mamta Wadhwa 

Ms. Babita Chaudhary 
Ms. Mohini 

Ms. Anita Verma 
Dr. Renu F) N.C.C 

Ms. Astha Vats on 
es s. Neerja 

nlea 
vo 

Ms. Sangeeta Manrow 
Dr. Nisha Rani G) N.S.S 
Ms. Megha (Psychology) 
Ms. Ruchi Vats (History) 

Ms. Rinku Aggarwal 
Dr. Manjeet Maan 8. EXAMINATION DEPTT. 

College Magazine 9. Dr. Aparna Batra 
Dr. Indu Sharma 9 

Editor-in-Chief 

Editor (Hindi Section) 

Editor (Commerce) 
Editor (Sanskrit Section) 
Editor (English Section) 

Editor (Science Section) 

Dr. Amita Gaba 

Dr. Suman 

Ms. Rinku Aggarwal 

Dr. Ritika Chaudhary 

10. Cleanliness of Class Rooms & Ms. Anita Verma 
Ms. Tamanna Gupta (Psychology) 

Ms. Vaishali (Commerce) 

Ms. Neha (Zoology) 
Ms. Mohini (Maths) 

Class Room Furniture, College 
Campus 

Dr. Seema (Maths) 

Ms. Rajita Sehrawat (Fine Arts) A 
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Ms. Seema (Fine Arts) 

/11. A) Programme Officer Youth Festival Ms. Neeru Chawla 
Dr. Sucheta Soni 

B) Cultural Activities & Functions 
(Instructed by HEC/CBLU/Govt./Admn.) 

Ms. Neeru Chawla 
Dr. Sucheta Soni 

Dr. Indu Sharma 
Ms. Rajita Sehrawat (Fine Arts)qp 12. Youth Welfare 

Data Collection 
of all activities of College 

Ms. Neeru Chawla 
Dr. Sucheta Soni 

Ms. Himanshi Jain 

13. 

Ms. Neelam Gupta 
Ms. Anita (Warden) 14. College Dispensary 

Ms. Sangeeta Manrow 
Ms. Tamanna Gupta (Psychology) 
Ms. Dipti (Maths) 

15. College Crockery 

Dr. Manjeet Maan 
Ms. Rinku Aggarwal 

16. College Canteen 

Principal Office Dr. Nutan Sharma 
Ms. Mamta Wadhwa 

17. 

Ms. Sushila Kaushik 
Ms. Sangeeta Manrow

18. Staff Room 

Ms. Anita (Warden) 
Ms. Mohini (Maths) 

19. Drinking Water 

Ms. Dipti (Maths) 

Attendance Registers U.G. Classes 
P.G. Classes (on contract basis) 

Head of the Departments 
Dr. Aparna Batra 

20. 

21. Attendance Register of Head 
of Departments (For UG Classes) 
and regular Teaching Staff 

Ms. Rachna Arora 

Discipline Committee including 
Checking ofProper Dress & Mobile 

Dr. Manieet Maan 
Dr. Renu 

22. 

Dr. Preeti Chaudhary 
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Ms. Anju Rani 
Ms. Dipti 
Ms. Babita Chaudhary 

23. Edueational T'ou Dr. Deepu Saini 
Dr. Sucheta Soni 
Ms. Mamta Wadhwa 

Dr. Nutan Sharma 

Ms. Anita (Warden) 

24. Red Ribbou Club Dr. Nisha Rani 

VARIOUS ADMINISTRATIVE COMMITTEES 

1. UNIFORM FOR CLASS IV 
EMPLOYEES 

Dr. Renu 
Ms. Nirmal Malik 

2. ADMISsION RULES BOOKLETI Ms. Anita (Warden) 

Mr. Baljeet Singh 

Dr. Aparna Batra 3. ALL TYPES OF GRANTS FROM 
U.G.C. AND ITS 
CORRESPONDENCE ETC. 

Ms. Neelam Gupta 
Dr. Indu Sharma 9 
Dr. Amita Gaba 

4. HOSTEL COMMITEE 

Ms. Sangeeta Manrow 

Ms. Anita (Warden) 

5. BURSAR Dr. Amita Gaba 

6. RTI COMMITTEE Dr. Rajni Raghav -SPIO 
Ms. Rachna Arora, ASPIO 
Ms. Neelam Gupta - Member 

Mr. Balject Singh - Member 

Mr. A.S. Jain 
Mr. Manish Kumar 

7. NEWS BULLETIN (QUARTERL 
U.G. &P.G. 

Ms. Gayatri Arya (Comm.) 
Ms. Taanya (English) 

Ms. Neelam Gupta 
Dr. Preeti Chaudhary (Computer) 
Ms. Mohini (Maths) 
Mr. Rajesh Kaushik (LA) 

8. Digitalization of Results 
B.A. & BCA 
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Dr. Deepu Saini 

Ms. Sunita (Maths) 
Dr. Ankita Gupta 
Mr. Gopal Aggarwal (LA) 
Mr. Mukesh Singh (LA) 

B.Sc.&PG 

Ms. Anju Rani (Maths) 
Ms. Himanshi Jain 

Mr. Vishal Mishra (LA) 

B.Com 

Ms. Neclam Gupta 
Dr. Deepu Saini 

Mr. Nikhil 

College Website 9 

Dr. Manieet Maan 
Dr. Madhu Malti m4 

10. a) Wooden Furniture 
b) Steel Furniture & Plastie Furniture 

11. Repairing of College Building 
&Wooden Property 

Ms. Rinku Aggarwal 
Ms. Neelam Gupta 

Ms. Anita (Warden) 
Dr. Nutan Sharma 
Dr. Ritika Chaudhary 
Ms. Anju Saini 

Ms. Mohini (Maths) 

Hospitality Committee Dr. Renu 12. 
Ms. Sushila Kaushik 

Ms. Mamta Wadhwa 

Ms. Babita Chaudhary 
Ms. Dimple Aggarwal 
Ms. Ruchi Vats 
Ms. Anju Rani 

Ms. Chananda 

13. Electricity and Water Dr. Suman 
Ms. Vidushi 
Ms. Anju Rani 

Ms. Chananda 

14. Camera Operating Team Ms. Neelam Gupta 
Ms. Deepu Saini 

Dr. Madhu Malti kvaU 

Ms. Gayatri Arya 
15. Publication 
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Dr. Madhu Malti wa 
Ms. Nirmal Malik 

University Answer Books 

Ms. Manoj Kumar 

Dr. Suman 17. College Photographs and Film 

Dr. Indu Sharma h 
Dr. Suman 

18. Trophies 

19. Prize Committee 

a) Academic Prizes 
Dr. Amita Gaba 
Ms. Neeru Chawla 
Ms. Vidushi 

b) Cultural 
Dr. Manjeet Maan 
Ms. Sangeeta Manrow 

c Convocation 
Ms. Rachna Arora-Convenor 
Ms. Neelam Gupta-Co-Convener 
Dr. Aparna Batra- Co-Convener 

. 

d) Sports 
Dr. Nisha Rani 
Ms. Sonam Kumari 

a) Printing Cards, Convocation 
&Other Functions Dr. Indu Sharma 

Dr. Preeti Chaudhary 

Ms. Rajita Chaudhary 

20. 

a 
b) Sports Functions 

Dr. Nisha Rani 
Ms. Sonam Kumari 
Ms. Taanya 

Seating Arrangement for all 
Academic & Cultural Functions Ms. Sushila Kaushik 

Ms. Dimple Aggarwal (Pol. Sci.) 
Ms. Pratishtha 

21. 

Ms. Dipti 
Ms. Anita (Warden) 

22. Miscellaneous Property 
Ms. Sangeeta Manrow 

23. Printing StationeryY 
Mr. Manish Kumar 
Ms. Vaishali Gupta 

24. Auction of Disposal Dr. Nisha Rani 
Ms. Sushila Kaushik 
Ms. Indu Vashistha 
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25. Gardening 
Dr. Suman 
Ms. Megha (Botany) 
Ms. Manisha (Botany) 

Ms. Chananda (Maths) 
Ms. Raveena Singh (EVS) 

26. Decoration of the Campus Department of Fine Arts 
27. Nodal Officer 

College, E-Mail Check 
Ms. Neeru Chawla 
Dr. Sucheta Soni 
Mr. Vishal Mishra 

Mr. Nikhil 

Mr. Rajesh Kaushik 

Mr. Manish Kumar 

Ms. Neeru Chawla 
Dr. Manjeet Maan 

Ms. Rinku Aggarwal 
Dr. Nisha Rani 

28. NATIONAL EDUCATION 

POLICY-2020 

Dr. Suman 

Ms. Neelam Gupta 
Ms. Gayatri Arya 

29. COVID-19 

30. COMPILATION OF LECTURE 
SHORTAGE (NODAL OFFICER) Ms. Rachna Arora 

Ms. Rachna Arora NATURE INTERPRETATION 
CENTRE (NODAL OFFICER) 

31. 

WATER CONSERVATION 
(NODAL OFFICER) 

32. 
Ms. Rachna Árora 

TRAFFICINTERPRETATION 

CENTRE (NODAL OFFICER)
33. 

Ms. Anita Verma 

Ms. Neelam Gupta (Nodal Officer) 
Dr. Deepu Saini 

34. FIRE SAFETY 

35. ANTI TOBACCO CELL 
(NODAL OFFICER) Dr. Manjeet Maan

36. SAP COMMITTEE Ms. Neelam Gupta (Nodal Officer) 
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Ms. Sangeeta Manrow 

Dr. Manjeet Maan 

Ms. Rinku Aggarwal 
Dr. Suman 
Dr. Deepu Saini 

Ms. Pooja Sharma 

37. CO-ORDINATOR AMRUT MAHOTSAV Dr. Aparna Batra 

Ms. Rachna Arora (Nodal Officer) 
Ms. Renu 

38. ADULT EDUCATION 

Dr. Nutan Sharma 

Dr. Sucheta Soni 

Ms. Gayatri Arya 
Dr. Deepu Saini 

Ms. Nirmal Malik 

Ms. Mamta Wadhwa 

Ms. Sushila Kaushik 

Dr. Preeti Chaudhary 
Ms. Ashima Yadav 

NODAL OFFICER FOR TRAINING FOR INCOME 

VERIFICATION OF PARIVAR PEHCHAN PATRA 

Dr. Suman 
39. 

All the conveners of different Committees are requested to take the charge of their 

respective Committee from their predecessors latest by 25/10/2021 and put up the 

registers before the undersigned personaly for signatures, positively (If there is any 

change). 
The allotment of aforesaid duties will stand effective till further notice. 

Note (1) 

(2) 
Dated: 22/09/2021 Principal 

Adarsh Mahila Mahavidyalaya 
Bhiwani 
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